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Job Description: Fundraising and Development Manager

With 20 years of experience, Venture Scotland is well established as a leading provider of personal development opportunities to young adults facing social exclusion. Our programme is based on the ethos of informal outdoor learning and incorporates a range of adventure and conservation activities in both urban and wilderness settings, including at our remote bothy in Glen Etive.

We are looking for an ambitious Fundraising and Development Manager to expand the funding base of Venture Scotland in a rewarding fundraising environment,` as well as work alongside the Director in planning the strategic development of the organisation. Primarily responsible for charitable trusts, the post also encompasses statutory/lottery fundraising, some major donor development as well as a small amount of corporate account management. Venture Scotland has a secure funding base with great potential for attracting new income streams for the long-term.

Working with a small and dedicated team, the successful candidate will enjoy working in an open culture where new ideas are shared and actively promoted. Venture Scotland has been established for over 20 years and has a well-established network of volunteers and long-standing supporters. 

Salary and other benefits: 
£24,741 – £27,897 pro rata plus access to 7% non-contributory pension scheme

25 days holiday plus 10 bank holidays pro rata.

Hours: 
Full time or part time (Up to 37 hours per week).
Location: 

Venture Scotland, Norton Park, 57 Albion Road, Edinburgh, EH7 5QY

Job Purpose: 

To raise the funds required for the Venture Scotland programme and to work with the Director to plan and fundraise for new projects.

Reporting Structure:

The Fundraising and Development Manager reports to the Director.
Main Duties: 

Trust fundraising

· Through appropriate research expand the database of trusts and foundations that might have a propensity to support Venture Scotland.
· Segment trusts to identify where their funding could best be deployed.
· Make timely applications, maintain accurate records of contact and fulfil all reporting requirements.
· This work will account for approximately 50% of the role.
Statutory and lottery fundraising 

· Work with the Director to plan and write major applications to fund capital projects and new areas of work. For example Venture Scotland currently receives major grants from the Scottish Executive and the Big Lottery Fund.
· Support the Director in carrying out all necessary administration in relation to major grants e.g. writing acknowledgement letters and regular reports.
· This work will account for approximately 20% of the role.
Other donors and supporters 
· Interrogate data sources of existing and previous volunteers and supporters to establish a giving profile and people’s propensity to give.
· From the above establish a small network of individuals who might support a major donor initiative.
· Build a regular giving programme offering clear channels for donating
· Refine the existing ‘thank you’ mechanism to incorporate new donors and ensure that all donors are thanked in a timely manner.
· Coordinate regular and informative updates to donors 
· Update the basic marketing materials of Venture Scotland as required.

· This work will account for approximately 20% of the role.
Corporate

· Work with the Director to build relationships with suitable corporate donors
· Manage expectations and develop a good working relationship with the companies involved.
· This work will account for approximately 10% of the role.
Person Specification
Essential attributes
· 3 – 5 years of relevant experience in fundraising  
· Track record of raising new funds in the region of £150,000 per year 
· A sound understanding of the principles underpinning relationship building and donor development.
· Excellent interpersonal skills. 
· Excellent communication skills
· Excellent organisational and planning skills and the ability to multi-task.

· Sound numerical skills.

· Energy and drive to work proactively and independently.
· Attention to detail.

· Commitment to the success and ethos of Venture Scotland.
Desirable attributes 

· An understanding of the young people Venture Scotland works with and an appreciation of what the programme can achieve for participants. 

· The ability to think strategically.

· Membership of the Institute of Fundraising

· Knowledge of marketing.

· Good presentation skills.

· An interest in outdoor activities and/or conservation. 
For further information

Visit www.venturescotland.org.uk for further information about our work.

Please call Ali Denny, Director of Venture Scotland, on 0131 475 2395 to discuss the role in more detail should you have any queries.

