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VENTURE SCOTLAND

CONFIDENTIAL

APPLICATION FOR EMPLOYMENT

Please complete the application form below and send with a detailed covering letter explaining how you are suited to the role to admin@venturescotland.org.uk or to Venture Scotland, Norton Park, 57 Albion Road, Edinburgh, EH7 5QY by 10am Friday 17th February 2012.
An Assessment Day for this post will take place on Monday 27th February 2012.

POST APPLIED FOR

	Volunteer Coordinator, February 2012


PERSONAL DETAILS

	Surname
	First Names

	Address

Post Code

                       Email 







	Tel No (Home/Mob)
	Tel No (Work)

	Do you need a work permit to work in the UK?    Yes / No


EDUCATION

	School
	Dates
	Qualifications

	
	
	

	College/University
	Dates
	Qualifications

	
	
	


CURRENT/MOST RECENT EMPLOYMENT

	Employer:
(Name and address)



	Job Title:
	Present Salary:

	Date appointed:
Date and Reason for Leaving if relevant:


	Notice period:

	Summary of duties / responsibilities:



PREVIOUS EMPLOYMENT / VOLUNTEERING EXPERIENCE

	Employer
	Post
	Dates (from/to)
	Principal Duties
	Reason for leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


RELEVANT EXPERIENCE

Please give details of your experience in the following fields of work, indicating the organisations and client groups you have worked with, your responsibilities, and the time period involved.

	Work with socially excluded young people including carrying out1:1 work and action planning with individuals:


	Training, development and support of volunteers and/or mentors:



	Planning, coordinating and implementing projects:



	Other relevant skills / knowledge / experience / qualifications (please refer to Job Description for guidance):




PERSONAL INTERESTS / ACTIVITIES

	Please tell us a little bit about yourself and how you like to spend your time:




MEDICAL DETAILS
	Do you have a medical condition that may prevent you from fulfilling any of the duties that may reasonably be expected of you?

If yes, please give details on a separate sheet              
	YES / NO

	Do you have any disabilities that may affect your application?
	YES / NO

	If yes, please describe the disabilities on a separate sheet and include:

(a) any reasonable adjustments which you feel should be made to the recruitment process to assist in your application for the job

(b) any reasonable adjustments which you feel should be made to the job itself which would enable you to carry out the job.


OTHER INFORMATION

	Do you hold a current driving licence?     YES / NO         Date obtained:

Are you licensed to drive a minibus and/or trailer (D1 + E entitlement)?    YES / NO

How did you hear about this vacancy?

Date when you could take up the appointment:




REFEREES

Please name two referees. One should be your present employer. References will be taken up only on agreement with yourself, and may affect the final confirmation of the job offer.

	Name:

Relationship to you:

Address:

Post Code:

Tel No:


	Name:

Relationship to you:

Address:

Post Code:

Tel No:




I confirm that the information given above is accurate and truthful:

	Signature:


	Date:


Venture Scotland is registered charity SC013901.

Vetting procedures

This post will require completion of a Self-Declaration Form and a Disclosure Scotland check at Enhanced Level. Disclosure checks will only be requested for those applicants that we wish to appoint.

(i) Self-Declaration Form: If you are short-listed for the assessment days, you will be posted a copy of this form, which asks for information about any previous convictions you may have. Please complete the form and bring it to the assessment day. 
(ii) Disclosure check: Please confirm that, you understand and agree to a Disclosure check at Enhanced Level should we wish to appoint you to this post, which involves working with children and young people.


                             Please tick:               

Ethnic Monitoring Form

Venture Scotland is committed to the principle of equality of opportunity in its employment policies and practices.  In order to monitor this, all applicants for employment are asked to complete the following form.

The information you provide will be used to check how effectively our recruitment procedures are working and help us to further improve our Equal Opportunities Policy.  This is not part of our selection process.
Please tick ONE box that best describes your ethnic origin or write in your answer in the appropriate section:

White
Scottish

(
English

(
Welsh


(
Northern Irish

(
Irish


(
Any other White background, please write in:………………………………………

 

Mixed
Any Mixed background, please write in: ……………………………………………

 

Asian, Asian Scottish or Asian British
Indian


(
Pakistani

(
Bangladeshi

(
Chinese

(
Any other Asian background, please write in: ……………………………………

 

Black, Black Scottish or Black British
Caribbean

(
African


(
Any other Black background, please write in: ……………………………………

 
Other ethnic background
Any other background, please write in: ……………………………………………
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